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Honoxenue
00 opranu3anuu padoTbl 0 PACCMOTPEHUIO 00PALleHU I IPAXKIAH U IOPUIUYECKUX JINI]

O01mmue MoJI0KeHU

1. ITonoxenue 06 opranu3anuy pabOThI IO PACCMOTPEHUIO OOPAIICHUH TPaXKAaH U
opuandeckux Jaun (nanee — [lonoxxenne) pa3padoTaHo B LEJSIX MOBBIIICHHUS Ka4eCTBa
WCTIOJHEHUS U JOCTYITHOCTH PE3yIbTaTOB PACCMOTPEHUS 0OpaIieHuil rpaxiad 1
IOPUMYECKUX JIHII, CO31aHU KOM(OPTHBIX YCIOBHUH JUIS yIaCTHUKOB OTHOIICHHH,
BO3HUKAIOIIMUX MIPH PACCMOTPEHUN OOPAIICHNH TPayKAaH U FOPUIAMYECKIX

JIMILL, ¥ ONIPEAEISIET CPOKU M MOCIIEA0BATEIbHOCTD JIeHCTBUIT MyHHIINIATBHOTO Ka3eHHOE
obmeobpa3oBaTenbHOE yupexkaeHne «aTiabIkoBeKas cpeiHsist 001eo0pa3oBaTesbHast
mIKOJIay (Jlasiee — YupexieHre) o pacCMOTPEHHIO OOpAIeHUH TPaXKIaH U FOPUANICCKUX
JIMIL, @ TAaKXKe MOPAIOK B3auMoaeicTust Yupexaenus ¢ MOYO Kpacnoypumckmuii
MYHHUIHTIATBHBIN OKPYT U APYTHMH OpraHU3alMsSIMU U BEIOMCTBAMH IIPH PACCMOTPEHUHU
oOpalieHnii TpakKaaH ¥ IPUAMYECKUX JINL.

2. PaccMmoTpenue oOpalieHui rpakiaH ¥ OPUIUIECKHIX JIUII OCYIIECTBIICTCS Y UpexkKICHUEM
B COOTBETCTBUH C:

o Koncrurynueit Poccuiickoit @enepanuu;

o ®enepanbHbiM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O6 ob6pazoBanuu B Poccuiickoii
denepanuny;

o  ®enepanbHbiM 3aKk0HOM 0T 02.05.2006 Ne 59-®3 «O nopsiike pacCMOTpEHUS

e oOpameHut rpaxaad Poccuiickoit denepanumy»;

o ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-D3 «O06 undopmanumy,

e UH(OPMAIMOHHBIX TEXHOJOTUSIX U O 3aIUTEe HHPOPMAITHI;

o ®enepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-®D3 «O nepcoHaIbHBIX JaHHBIX»;

e HacrtogiuM [lonoxenuem.

3. B mensix noigy4eHus JOKYMEHTOB, HH(POpMAIUU, HEOOXOUMBIX JJIsi pACCMOTPEHUS
oOpaleHnii rpaxIaH U FOPUINIECKUX JIUII, TEXHOJIOTHUECKOT0 00ECIIeYeHNUS IPOBEPKU
cBeneHuil YupexaeHue ocymecTsiseT B3aumoeiicrsue ¢ MOYO Kpacnoypumckuit
MYHHUIHIIAIBHBIN OKPYT , APYTUMH OpraHU3alUIMHU, OPraHAMU MECTHOTO CAMOYIIPABIICHHUS .

4. Pe3ynbTaTOM pacCMOTPEHHS OOpAICHUI TpaXkiaH U FOPUIAYCCKUX JIHI] SIBIISIOTCS
HaIpaBJI€HUE MUCbMEHHBIX U MPEIOCTaBICHUE YCTHBIX OTBETOB B YCTAHOBJICHHBIX
3aKkoHoJiaTeNbcTBOM Poccuiickoit denepanuu ciydasx.



5. Paccmotpenuto mojiesxxar ooparnieHus Beex rpaxkaan Poccutickoit deaepanuu u
OPUIMYECKUX JIHI], & TAK)KE MHOCTPAHHBIX TPayKJIaH M JIUIl 0€3 rpak1aHCTBa, 3a
HCKJIFOYEHHUEM CIIy4aeB, YCTAHOBIIEHHBIX MEKIyHApOIHBIM 10roBopoM Poccuiickoi
denepannn uinu GheaeparTbHbIM 3aKOHOM.

6. CBeieHUs1 0 MeCTe HaXOXKICHUs YupexaeHus, rpaduke ero padboTsl, TenedoHax 1 agpecax
AJIEKTPOHHON MOYTHI JOIHKHOCTHBIX Ul MOYO KpacHoyduMckuii MyHUIMITATBHBIN OKPYT ,
JOJKHOCTHBIX JIMLL Y UPEKIEHUs, CeKpeTapuara, TejaeoHax U agpecax IeKTPOHHONU OYThI
aJIMUHUCTPAIMU Pa3MEIIAl0TCs Ha OUIMATIBHOM caiiTe Y UpexaeHHs, OpUIInaIbHBIX
CTpaHMLIAX YUPEKJCHUS B COLUAIBHBIX CETAX, Ha UH()OPMAILIMOHHOM CTEHAE YUPEeKICHHUS.
JIOMOJIHUTENBHO pa3MelaeTcss HH(opManus o criocodax HarpaBIeHUs! 00OpaIeHus:

e JIMYHBIN IIPUEM;

e [loura Poccuu;

e D3JIEKTPOHHAs I10YTA;

e TenedoH;

o ®OI'MC "Enunblii mopTas roCyAapCTBEHHBIX M MyHHIUIIAIBHBIX YCIYT (PyHKIUH)";

Opraﬂmaum{ AEJ0NMpon3BoaACTBA

7. Opranuzanus paboThl C MUCBMAMH U YCTHBIMH OOpAIICHUSIMH TPaXKIaH JOJKHA
o0ecrnieunBaTh HEOOXOIUMBIE YCIIOBUS AJIsl OCYIIECTBICHUS PEOCTABICHHOTO U
rapaHTupoBaHHOTO rpaxkaanam Koncrurtynueir PO npaBa oOpamartscs ¢ mpeioKCHUSIMH,
3asIBJICHUSMU U )kajio0aMu B MUCbMEHHOM U YCTHOU (hopMme.

8. OTBETCTBEHHOCTH 3a OPTaHU3ALMIO U COCTOSIHUE AEJIONPOU3BOACTBA IO MUCbMaM U
YCTHBIM OOpallleHUsIM Tpak/laH BO3J1araeTcsi Ha pyKOBOIUTENS Y UpExKICHUS.

9. 1enonpoun3Bo/ICTBO IO OOPAIICHUSIM TPaKIaH BEICTCS OTIACIBHO OT APYTUX BUIOB
JIEJIONPOU3BOJICTBA U OCYLIECTBIISIETCA CEKpEeTapeM Y upekICHHUS.

10. [IpuHSATHE pelIeHus 10 PACCMOTPEHHIO MMHCEM U YCTHBIX 00palleHuil rpaxiaH
OCYILIECTBIISIETCS. PyKOBOIUTENEM Y UPEKACHHUS.

11. HemocpencTBeHHOE UCIIOJIHEHUE OPYYEHHI 110 TUChbMaM U YCTHBIM O0paIeHUSIM
IPaKJaH OCYIIECTBISCTCS OTBETCTBEHHBIMU PAOOTHUKAMU Y UPEIKICHUSI.

IIpuem u perucTpanysi NUCbMEHHbIX 00palleHUI IPAKIAH U IOPUIAMYECKHUX JIUIL

12. Bce nmocrynaromniue B YupekaeHue o0palieHus rpakKaaH U IOPUIUICCKUX JIUIT
MPUHUMAIOTCS] U PETUCTPUPYIOTCS B JIEHb UX MOCTYIJICHUS CEKpEeTapeM Y UpekIeHUs B
COOTBETCTBHUH C JOKHOCTHBIMU 00S3aHHOCTSIMHU.

13. Konmuu 10KyMEeHTOB, MOCTyHAromue ¢ ooparieHueM (HanmpuMmep, KOIUA aTTeCTaToB,
JUTIIIOMOB, TPYJOBBIX KHUKEK U JAp.), IPUKPETUISIOTCS K TEKCTy oOpaienus. [lonydyennbie
MOAJTMHHUKY TOKYMEHTOB, IIEHHbIE OyMaru BO3BpalatoTcs rpaxaanam. [Ipu cHATHH Konuu
CeKpeTaphb CTaBUT Ha HEH 3aBEPUTEITbHYIO HAJIHUCh.



14. OGpaienus rpaxaaH, KOIUM OTBETOB Ha HUX U JJOKYMEHTBI, CBS3aHHbIE C UX
paszpeiieHueM, GOpMUPYIOTCS B Jejia B COOTBETCTBUH C YTBEP>KICHHOW HOMEHKIIATYPOil.

15. INocTynuBIIMe MHChMa IpaskaaH PETUCTPUPYIOTCS CEKPETapeM YUPEKICHUS B KypHaIe
yuera (npuioxeHue 1).

PerucrpanuoHHblil (BXOAAIIMIT) HOMEpP IUCbMa COCTOUT U3 MOPAIKOBOTO HOMEpA NHIEKCA
Jie1a 10 HOMEHKJIaType MOCTYNUBIIEro 0OpallieHus B Ipeiesiax KaJeHJapHoro roja.

Ecnu 3asBuTens npuciail HECKOJIBKO MUCEM, HO TIO pa3HbIM BOIIPOCAaM, TO Ha KaXKJ0€ MHUChbMO
MIPOCTABJISIETCSI CBOM PETrUCTPALMOHHBIN HOMED.

Ecnu nuceMo nepecnano, TO B )KypHaie (B rpade «lpuMedaHue») yKa3blBaeT, OTKyAa OHO
MOCTYIWIIO (OT aIMUHUCTPALIUN, TOPOJACKON MPOKYPATYPHI, OTAeNIa OOpa30BAHMS U T.J1.)

[ToBTOpHBIE THCHMA CTABATCS HA KOHTPOJIb. [Ipu paboTe ¢ HUMU OAOUPAIOTCS UMEIOIIIUECS
JOKYMEHTBHI 10 00pallieH!sIM JaHHOTO 3asiBUTENs. B xKypHase yueTta nprcBanBaeTcs
OYepEeIHON PEruCTPALlMOHHBIN HOMED.

16. Ilocne perucrpanuu 0OpalleHus HAPABISAIOTCS PYKOBOIUTENO Y UpexKACHUS IS
oopMIIeHHS PE30NIONNH C YKAa3aHUEM UCTIOTHUTEIS, TIOPSI/IKa U CPOKOB UCTIOIHEHUSL.

TpebGoBanus k o0pameHnI0

17. IlucbmeHHOE OOpaleHNe TPAKIAHIHA TOJKHO COIEPIKAaTh HANMEHOBAHHUE Y UPEKICHUS,
1160 paMUINIO0, UMS, OTYECTBO JOJKHOCTHOTO JIUIA TUOO €ro J0JKHOCTD, CBOM (PaMUIIUIO,
MMsl, OTYECTBO (IIPU HAIIMYKHU), TOYTOBBIH aJipec, N0 KOTOPOMY HY>KHO HaIllpaBUTh OTBET,
yBeZOMJICHHE O Tepeaipecaliui 00palieHus, 1aTy U JIUYHYIO MOAMNKCH, a TAKXKE CYTh
oOpamenusi. B cirydae HeoOxoqumMocTH (4TOOBI MOATBEPIUTH CBOU JOBOJIBI) TPAKIaHUH
MO3KET IPUIIOKUTH K TUCbMEHHOMY OOpalIeHUIO JOKYMEHTBI U MaTepHalIbl JINOO UX KOIHU.

18. B obOpatennn, coCTaBIeHHOM B (JOPME JIEKTPOHHOTO JOKYMEHTA, IPaXXIaHUH JOJKEH
yKa3aTh: CBOM (PaMUJIHIO, UMSI, OTUECTBO; aJIPEC AIEKTPOHHOMU TOYTHI, €CIIH OTBET TOJKECH
OBITh HAMpaBJIeH B POpME STEKTPOHHOTO IOKYMEHTA, U TIOYTOBBIN aJIpec, €CIIH OTBET TOJDKEH
OBITH HaIlpaBJieH B MMCbMEHHOU (hopme, b0 anpec (YHUKaIbHBIA HICHTU(PUKATOP) TUIHOTO
kabuHeTa Ha ExuHOM mOpTalie , Mo KOTOPHIM JIOJDKHBI OBITH HATIPABIICHBI OTBET,
yBeIOMIICHHE O Iepeajpecanun odpamieHus. K oOpalieHuio rpakIaHiH BIPaBe MPUIOKUTh
HE0OXOUMBIC JOKYMEHTHI U MaTepuaibl B JIEKTPOHHOU dopMme. Takke OH MOXKET UX
HAIPaBUTh 3TH TIOKYMEHTHI HJIM UX KOITMHU B MIUCBMEHHOU (hopMe 110 mouTe.

19. B KOJJIGKTHBHOM OOpAIICHUU YKa3bIBAIOTCS: (haMUITHSL, HMsI, OTYECTBO OJJHOTO
rpaxiaHuvHa, O6paTI/IBLHeFOC$I OT JH1la KOJJICKTHUBA U (l)aMI/IJ'II/II/I, WHHUIAJIBI U ITIOAIINCHU
APYTUX WICHOB KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOTO ajipeca (II04TOBOI0, JICKTPOHHOTO
1100 agpec TMYHOTO KaOMHETa) M0 KOTOPOMY CJIeIyeT HAlpaBUTh OTBET.

20. OTBeT Ha oOpallleHre TpaXk/laH He 1aeTCsl B CIEAYIOINX CUTyalusIX:

e eciu B OOpallleHUuH He yKazaHa (haMuiIus rpakJjaHuHa, HallpaBUBIIET0 OOpalieHue,
WJIM TIOYTOBBIN aJIpec, MO0 KOTOPOMY JOJIKEH ObITh HAIIPaBJIEH OTBET;



e €CJIM TEKCT MMCbMEHHOT0 00pallleH!sI He MOAAaeTCs IPOUYTEeHHI0, 00 3TOM B
TEUYEHUE CEMU JTHEH CO THS perucTpanuu oOpameHus coodaeTcs rpakKaaHuHy,
HarpaBUBIIEMY OOpalleHHe, eciH ero (aMIIIUs U TOYTOBBIH afpec MOATAI0TC
IPOYTEHHIO;

e €CIIM TEKCT MMCbMEHHOT'O OOPAILEHUS HE NT03BOJISIET ONPEIEIIUTh CYTh
IPEUIOKEHUs], 3asBJICHUS WIH 5Kaj00bl, 00 3TOM B T€UEHHE CEMU JAHEHN CO JHSA
peructpanyu oOpaeHus coodaeTcs TpakKIaHuHy, HalpaBUBIIEMy 00palieHne;

e €CIIM B OOpPALIEHUU COAEPIKATCS HELIEH3YPHBIE JINOO OCKOPOUTEIbHBIE BBIPAKECHMUS,
YIpO3bl KHU3HU, 3J0POBbIO U UMYILECTBY JOKHOCTHOI'O JIMLIA, @ TAK)KE WIEHAM €TI0
CeMbH, B 3TOM ClIydae I'pakJaHUHy COOOIAeTCs O HeAOMYCTUMOCTH
3II0YMIOTPEOJICHUS TIPABOM;

e €ClIM B OOpALEHNHU COAEPIKATCS CBECHUSI O ITOATOTAaBIMBAEMOM, COBEPILIAEMOM
WIM COBEPLIEHHOM IIPOTUBOIPABHOM JIEHUH, a TAKXKE O JIULE, Er0
HOJrOTABJIMBAIOIIEM, COBEPLIAIOIIEM WM COBEPIIMBIIEM, OOpALICHUE TIOUIEKUT
HAIPaBJICHUIO B TOCY/IaPCTBEHHBIN OPTaH B COOTBETCTBUU C €r0 KOMIIETEHIUEH;

e eciM B o0palieHnn ooxanyeTcs cy1eOHOe pellieHre, OHO B TEUEHUE CeMU JIHEH co
JTHSI pETUCTPAIMH BO3BPAIACTCs TPaKIaHUHY, HAIIPaBUBIIEMY OOpalieHue, ¢
pa3bsiCHEHUEM HOpsIKa 00KaJIOBaHUS JAHHOTO CYJJEOHOT0 PEeLeHMS;

e €CJIM MUCHbMEHHOE O0paIIeHNE COACPKUT HHPOPMALIUIO O (haKTaX BO3MOKHBIX
HapylIeHu 3aKkoHoaaTenbcTBa Poccuiickoit deneparuu B chepe MUrpammu, OHO
HAIPAaBJIAETCS B TEUEHUE MATH JHEHN CO JAHS PETUCTPALMU B TEPPUTOPUATIBHBIN
opraH ¢enepaabHOro opraHa UCHOJHUTENbHOH BIIaCTU B cpepe BHYTPEHHUX /€1, U
BBICILIEMY JIOJKHOCTHOMY JIHIY cyObekTa Poccuiickoit denepauuu, npu
9TOM Ipa’KAAHUH, HAIIPaBUBLIMM oOpalieHne, yBeAOMIIIETCS O Iepeaipecalii ero
oOpareHus;

e €CJIM MUCbMEHHOE OOpAIEeHNE COAECPKUT BOIIPOCHI, PELIEHNE KOTOPBIX HE BXOAMT B
KOMIIETEHIIMIO Y UPEKIEHMsI, OHO HAIIPABJIAETCS B TEUEHUE CEMU JTHEH CO JHS
perucTpanuy B COOTBETCTBYIOLIHMI OpraH WK COOTBETCTBYIOLIEMY J0JKHOCTHOMY
JIMILY, B KOMIIETEHIIIO KOTOPBIX BXOJUT PEIICHHE MOCTABICHHBIX B 00OpaleHIH
BOIIPOCOB, IIPHU ITOM I'PAXKAAHUH, HAIIPAaBUBLIMK 00palieHne, yBeAOMIIAETCS O
nepeajpecalny 00paleHus;

e €CJIM B IMCbMEHHOM OOpAIEHNHU TPa’KAAHNHA COAEP/KUTCS BOIIPOC, HAa KOTOPBIN
€My HEOJIHOKPaTHO JaBaJICh NMCbMEHHBIE OTBETHI 110 CYLIECTBY U IIPU ITOM B
oOpalleHnn He IPUBOASTCS HOBBIE OBOJIbI I OOCTOATENbCTBA, IPAXKIAHUHY
cooOmraercs perieHue o 0e30CHOBATENIFHOCTH 04YE€PETHOTO O0pAIICHUS U
IpeKpalleHNH NEePEeNUCKY 110 JaHHOMY BOIIPOCY;

e eciu O0OpalleHUuE COAEPAKUT BOIIPOC, OTBET HA KOTOPBIM pa3MellEeH Ha
ounnanbHOM caiite YupexaeHus B MHPOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON
cet "MHTEepHET", rpaXk/1aHUHY, HallpaBUBLIEMY OOpallleHUe, B TEUEHUE CEMU JTHEM
CO JIHS perucTpanuy oOpauieHus cooOaeTcs IEKTPOHHBIN aapec 0pUIHMATBLHOIO
caifta B MH(pOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTH "MHTepHeT", Ha KOTOpOM
pa3MelleH OTBET Ha BOIIPOC, IOCTABJIEHHBIN B 00pallleHny, IPH 3TOM o0palleHue,
coJepxaiiee 00xaloBaHue CyAeOHOTO PelIeHUs, He BO3BPAILACTCS;

e €CJIM OTBET 10 CYIIECTBY ITOCTABIEHHOI0 B OOPAILIEHUH BOIIPOCA HE MOXKET OBITh
JaH 0e3 pas3rilallleHHsl CBEJIEHUM, COCTAaBIISIOIINX TOCYJapCTBEHHYIO WIIM UHYIO
OXpaHsieMylo (hefiepalibHbIM 3aKOHOM TalHy, IpakJaHUHY, HallpaBUBLIEMY
oOpailieHue, cooOUIaeTcst 0 HEBO3MOXKHOCTHU AAaTh OTBET I10 CYIIECTBY
IIOCTaBJIEHHOT'O B HEM BOIPOCA B CBSI3U C HEAOMYCTUMOCTbBIO pa3rilallieHus
YKa3aHHBIX CBEACHUIA.



21. IlucpmenHble OOpalleHus Tpak/1aH U MaTepHalibl K HUM, KOITUU OTBETOB, IOKYMEHTHI 110
JUYHOMY MIpUEeMY IpaxkaaH (OpMUPYIOTCS B Jiela B COOTBETCTBUU C HOMEHKJIATYPOU JIell.

IMopsinok paccMOTpeHNsi MUCbMEHHBIX (3JIEKTPOHHBIX) 00panieHuil

22. [lucbMeHHOE 00paIeHne MOAJICKUT 0013aTETLHON PErUCTPAIIMN B TEUCHHE TPEX JTHEH C
MOMEHTa MOCTYIJICHUS B Y UpEeXKICHHE.

23. Ilocne uzyyeHus: oOpaleHusi, MPOBEPKH JTUUHBIX JaHHBIX 3asBUTEIS, OOpalleHne
pETUCTPHUPYETCS CeKpeTapeM YUpeKIeHHUs, OTBETCTBEHHBIM 3a paboTy ¢ oOpalleHusMy B
KypHasie oOpalleHuil Tpak/iaH U I0pUINYEeCKUX JHIl (puiiokeHue 1).

24. IlpuHAaTHE peleHus M0 PACCMOTPEHHUIO MUCbMEHHBIX (3JEKTPOHHBIX) 0OpalieHHi
OCYIIECTBIISIETCS PYKOBOJAUTENEM Y UPEKICHUS, KOTOPBIA Ha3HAYAET UCIIOTHUTEIS U
OIpesIeNIsieT CPOKU PacCMOTpPEHUs1 0OpallieHusl.

25. Cpok paccMoTpenus ooparieHus coctapiser 30 THEH co THS perucTpaIii KPoMe
CJIy4aeB, IIPElyCMOTPEHHBIX 3aKOHOAATEIBCTBOM. B HCKIIIOUNTENBHBIX CIIydasiX OH MOXKET
ObITh MpoAJieH, HO He Oosiee ueM Ha 30 nHeil. O npoasIeHHH CpOKa PAaCCMOTPEHHUSI 3asIBUTEIb
YBEIOMJISICTCS O(HUIHATIBHO.

26. PaccmoTtpenue oOparieHui, coaepiKamyx BOIPOCHl U MPEIOKEHUS 110
MPEAOTBPALIECHUIO BO3MOXKHBIX aBapUi M MHBIX YPE3BBIUAWHBIX CUTYALIUM, POU3BOIUTCS
6e30TIaraTenbHo.

27. UcionHUTENb, HA3HAUYEHHBIM PYKOBOJAUTENEM, TOTOBUT IPOEKT OTBETA HA OOpallleHUE U
IIPEJICTABIISIET €0 B YCTAHOBJIEHHBIE CPOKU PYKOBOJIUTENIO HA YTBEPKICHUE.

28. CoxepxaHue IIPOEKTa OTBETA HE JOJKHO POTUBOPEUNUTD 3aKOHOAATEIbCTBY
Poccutickoit @eneparuu, CBepUIOBCKON 001aCTH, aKTaM OPraHOB MECTHOTO
camoymnpabineHuss KpacHoypumckoro paiioHa ¥ IPUHSTHIM B O0IIECTBE STUIECKHM HOPMaM.

29. Ecnu anst paccMoTpeHust oOpaiieHus Tpedyercs MojlydeHre A0MOTHUTEIbHbBIX
MaTEepUasIoB, UCIIOJHUTEIb TOTOBUT M HAIMIPABIISIET HEOOXOUMbIC TUChMAa-3aIPOCHI.

30. 3anpoc cocTaBiseTCs B TPEX SK3EMILIApaX: OJMH HAIIPABIIAETCS 110 HA3HAYEHUIO, IPYron
— 3asBUTEIIO OOpAIICHUS, TPETHI OCTaeTCA B YUPEXKJICHUHU C OTMETKOM O HalpaBJICHUU.

31. Ilpu nonyyeHUH NMpoeKTa OTBETa Ha 0OOpalleHne, pyKOBOIUTEb POBEPSET €ro Ha
peIMEeT MPaBUILHOCTH OPOPMIICHHUS, TTOJTHOTH HHPOPMAITH, COOTBETCTBHUS BEIBOJIOB
JefCcTBYyIOLEMY 3aKOHOAATeNbCTBY. [IpH cornacuu ¢ npeacTaBieHHbIM IPOEKTOM OTBETA,
PYKOBOJUTEID NIEPEJAET €T0 JUIsl HAllpaBJICHUs 3asiBUTEN0. Eciin He coriaceH, BO3BpallaeT
MCIIOJIHUTEIIO Ha A0PabOTKY € yKa3aHUEM CPOKOB YCTPaHEHHs HEJOCTATKOB.

32. Ecniu OTBET 10 CyIIECTBY OCTaBJIEHHOTO B OOpAIIEHUH BOIIPOCA B CHITY KaKUX- JTHOO
NPUYMH JaTh HEJIb3s, JIMILY, HalPAaBUBILEMY OOpalieHne, Coo0IaeTcs 0 HEBO3MOKHOCTH
JaTh OTBCT.

33. OOpaineHue J0KHO OBITh PACCMOTPEHO C YI€TOM BCEX HIOAHCOB, a (DaKThI U JIOBOJIBI,
W3JI0KCHHBIC B HEM, JOJDKHBI OBITh TPOBEPEHBI C TOYKH 3PEHUS TOJIHOTHI, IOTHYHOCTH,



3daKOHHOCTH, 000CHOBAHHOCTH U JOCTOBCPHOCTH. OTBeTHI Ha 06paH_ICHI/I${ JOJI?KHBI OBITh
APTYMCHTUPOBAHHBIMHU, C Pa3bACHCHHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

34. Ilpu opopmiieHnun oTBETa HA OOpalEHNE HEOOXOAUMO PYKOBOJICTBOBATHCS MpaBUIaMHU
JIEIIOTPOU3BOJICTBA M O(OPMIICHUS UCXOISIINX TOKyMEHTOB. OTBET JIOJKEH COJIEPKATh Jary,
PErUCTPALIMOHHBIN HOMEP AOKYMEHTA, (PaMUIINIO, UMSI M OTYECTBO 3asBUTEJIS, €T0 MOYTOBBIM
aZipec, TeKCT (OTBETHI HAa MOCTABJICHHBIE BOMPOCHI), HAUMEHOBAHUE JI0JXKHOCTH JIUIIA,
MOJINKCABILIETO TOKYMEHT, €ro (haMuIfIio, UMsI, OTYECTBO U HOMEp TesieoHa UCTIOTHUTEIIS.

Opranusanus JUYHOTO npueMa rpasxkaan. [lopsaaok paccMoTpeHus yCTHbIX 00OpanieHuii.

35. JInuHbI{ TpUEM TpaXkJIaH OCYIIECTBIISIETCS B LEISAX OMEPATUBHOIO PACCMOTPEHHUS YCTHBIX
oOpallleHu# rpakJiaH 1 MpeACTaBUTENCH IOPUIUIECKUX JIUII, OTHOCSIIMXCS K KOMIIETCHIIHH
VYupexenus, COKpaleHus: KOJIM4ecTBa MUCbMEHHBIX 00pallleHruid, OpraHu3aluu
MpeynpeauTeNbHO paboThl, YCTAHOBICHUS U YCTPAHEHUS IPUYUH HEBBITIOJTHEHUS
JOJDKHOCTHBIMHM JIMLIAMU BO3JIOKEHHBIX HAa HUX 00sS3aHHOCTEH.

36. [Ipuem rpaxaan oCcyliecTBISIETCS pyKoBoauTeaeM YupexaeHus. [Ipu neodxoaumoctu
PYKOBOJAMTEIb MOXKET JJIs1 PELICHUS] BOIIPOCA IIPUTJIACUTH CBOMX 3aMECTUTENIEH, 3aBENYIOIINX
CTPYKTYPHBIMH MTOAPA3ICIICHUSMHU, TIPETIOAaBATENCH I APYTUX pAaOOTHUKOB Y UPEKICHUS.

37. adopmarus o MecTe nmpuema, a Takke 00 YCTaHOBIICHHBIX JIJIS IpUeMa JHSIX U 9acax
JOBOJIUTCS JIO CBEACHUS TpaXKaaH Yepe3 MHPOPMAIIMOHHBIN CTeHI U O(UIIMATIbHBIN CalT
YUPEKICHUSI.

38. Ilpu 1uyHOM MpUEeMe IPAKIAHUH JOJIKEH NMPEAbIBUTH JOKYMEHT, YOCTOBEPSIIOIIHIA €ro
JIUYHOCTb.

39. ConeprkaHue yCTHOTO OOpalieHus 3aHOCUTCS B KaPTOUKY JIMYHOIO IpreMa (TIpUI0KEHUE
2). B ciryuae, eciu M3J105K€HHBIE B YCTHOM OOpaIieHHH (GaKThl 1 00CTOATEILCTBA SBIISIOTCS
OYEBHIHBIMU U HE TPEOYIOT JIOTIOJIHUTENILHON POBEPKHU, OTBET Ha OOpaIlleHUE C COTIIacUs
3asBUTEISI MOXKET OBITh JIaH YCTHO B XOJI€ ITPUEMa, O YeM JeJIAeTCs 3alUCh B KAPTOUKE
JIMYHOTO IMpucma. B ocranbHBIX ClIydasx JacTcsa MYCHMCHHBIN OTBET 11O CYLICCTBY
MIOCTABJICHHBIX B OOPAIlEHUH BOIIPOCOB.

40. YcrHble 00paieHusi MOT'yT IOCTYIAaTh MPH MPOBEICHUN IIpUeMa, BO BpeMs Tesie(pOHHBIX
MIEPEroBOPOB U PACCMATPHUBAIOTCA B CIIydasiK, KOTJa U3JI0KEHHBIE B HUX (DaKThI U
00CTOSITENTLCTBA OYEBUAHBI 1 HE TPEOYIOT TOMOJHUTENbHOM MPOBEPKH, TUUHOCTH
o0palamuxcs N3BECTHBI U yCTaHOBIICHBI. Ha ycTHBIE 0OpalieHus, Kak MpaBuiIo, 1aeTcs
OTBET B YCTHOH (opme.

41. Nudopmaryst 06 yCTHBIX 0OpaIeHUsIX MOXKET OBITh BKJIIOUEHA B )KypHAI 0OpaIieHHiH.
O0o001eHHe U AaHAJIM3 MUCbMEHHBIX M YCTHBIX 00palieHuii rpaxian

42. PykoBoauTenb YUpexACHUS WIH 110 €ro MOPYYEHHUIO JPYrue AOKHOCTHBIE U1
JOJKHBI CUCTEMaTUYECKH aHATM3UPOBATh U 00001aTh MPEAJIOKEHUS, 3asBICHUS, JKaJI00bI
IPaKJaH U IOPUIUUYECKUX JIUIL U COACPIKAIIMECS B HUX MPAKTUUECKUE 3aMEUYaHUS C LIEJIbIO
CBOEBPEMEHHOTO BBISBIICHUS M YCTPAHEHUS MIPUUKH, IOPOKAAIOIINUX HAPYLICHUE PaB
3asiBUTEJICH, 3aIIUThl UHTEPECOB TPAXAaH U IOPUAUUYECKUX JIUIl B COOTBETCTBUU C



3aKOHOAATCIbCTBOM, a TAKXKE COBCPIICHCTBOBAHUEC OpFaHI/IBaHHOHHOﬁ K ynpaBnqueCKoﬁ
JCATCIIbHOCTH.

43. O600mmeHne oopaleHnii MOKHO OCYIIECTBIIATH IO CIIEAYIONMEH TPUMEPHOM
KJIAaCCU(UKALIUU: TIO aJpecy OOpalieHHH (B TOM YUCIIe TTOCTYMAOIINX U3 BHIMIESCTOSIIIIUX
OpraHM3alyii U Ap.): Mo TUIAM U BUJAM YUPEKACHUIL; CKOIBKO MOIYY€HO U PACCMOTPEHO
KOJUICGKTHBHBIX, WHIAUBUIYAIbHBIX, aHOHUMHBIX OOpaIIeHUI; TT0 HAIIPABJICHUSIM PaboThI (10
kiaccudukaropy Tem). [[poBonuTCS KOJIMYECTBEHHBIN U KAU€CTBEHHBIH aHaIN3 BCeX
MOCTYIUBIINX O0pAIIeHU i C XapaKTEePUCTUKON (PaKTOB, U3JI0KECHHBIX 3asiBUTCIISIMU U
YKa3aHHEM Pe3yJbTaTOB: B YACTHOCTH, Kakue (haKThl MOATBEPIUINCH MTOJIHOCTHIO HIIN
gactuuHo. [1o pe3ynbraTtam ananmsa npencraBisieTcss HHQopMamus ¢ KOHKPETHBIMU
PEKOMEHIallMAMHU IO COBEPLICHCTBOBAHUIO padOThI B TaHHOM Bompoce. Marepualisl
oopMIIIOTCS B BUIe 0000IIEHHBIX CBEICHUM, TAOIHI] U AaHAITUTUISCKUX CITPABOK.

44. Ananutudeckas HHPOPMALUS IO UTOTaM pabOTHI ¢ 0OpaIleHUSIMH TPaKJaH
MOJIrOTABIIMBACTCA 33 KaJCHJAPHBINA IO/l WM y4eOHBIH.

(I)OpMI/IPOBaHHe U XpaHEHHue aeJ Mo nucbMaM 1 YCTHBIM oﬁpamemmM rpaxaaH

45. Bce mocTynuBIIME MUChMA U YCTHBIE 0OpaIeHus TPaX/1aH MOCIIe a4l OTBETa JOJDKHBI
OBbITh BO3BPALLEHBI CEKPETAPIO CO BCEMH OTHOCSIUMUCS K HUM MaTepuanaMu s
[EHTPAIM30BAaHHOTO yueTa 1 (hopmupoBanus faen. DopMupoBaHue U XpaHEeHHE el 110
o0pallleHUsAM TPaKAAH U FOPUANYECKHUX JIML Y UCIIOJIHUTES 3alPeIlaeTcs.

46. IlucpmeHHble OOpalleHus, KOMMU OTBETOB HA HUX U JIOKYMEHTBI, CBSI3aHHBIE C UX
paspelieHreM, a Takke JOKYMEHTHI 10 JIMYHOMY ITpHeMy IpaxaaH GOpMUPYIOTCS B JieNa B
COOTBETCTBHUH C YTBEPKICHHON HOMEHKIATYpOU Jie.

47. B mporiecce popMUpOBaHUS €T MPOBEPSCTCS TAKIKE MPABUILHOCTE OPOPMIICHHUS
JOKYMEHTOB (TIOAINMKCH, AaThl, UHIACKCHI, aapecaTsl). HemoodopmiieHHbie nI HEKOPPEKTHO
o opMIIEHHBIE TOKYMEHTHI BO3BPAIIAIOTCS UCTIOTHUTEISIM Ha I0Pa0OTKY.

49. Tlucema 1 MaTepHalIbl IO YCTHOMY PACCMOTPEHHIO OOpaIeHUi rpaX/1aH XpaHATCs MATh
JIET, TTOCTIe Yer0 YHHUYTOXKAIOTCH.

49. Ilo ucreueHun YCTAHOBJICHHOI'O CpOKa XpaHCHUA JOKYMCHTOB I10 ITPCAJIOKCHUAM,
3asBJICHUSM U JKaJIo0aM COCTaBIISICTCS aKT 00 UX YHUYTOKCHHU, KOTOpBIﬁ OAIIUCBhIBACTCA
YJICHAMHU 3KCH€pTHOI>i KOMHCCHUHU U YTBEPKAACTCA PYKOBOIUTECIIEM quemz{eHI/m.

OTBeTCTBEHHOCTD 32 Hapyui€eHue 3aKOHOAaTEC/ILCTBA 00 oﬁpameﬂnﬂx rpa;xxaaH

50. OTBETCTBEHHOCTD 32 OPraHU3ALMI0 PACCMOTPEHUS 00OpallleHU TpaXKJaH BO3Iaraercst Ha
PYKOBOIUTENS Y UPEKICHUSI.

51. IlepconanbHast OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KAYECTBEHHOE PACCMOTPEHHE
oOpaleHuii rpaXkaaH, MOArOTOBKY OTBETA B YCTAHOBJICHHBINH CPOK M JOCTOBEPHOCTD
M3JI0KCHHBIX B HEM JIaHHBIX, BO3JIaracTcsi Ha HEMOCPEICTBEHHOTO HCOMHUTEN. OTCYTCTBHE
HEMOCPEACTBEHHOTO UCTIONHUTENS (00JIe3Hb, OTIYCK, KOMAaHANPOBKA U T.I.) HE CHUMAET C
PYKOBOIUTENST YUPEKICHUS OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE M KAYeCTBEHHOE
paccMOTpeHHe O0paIlleHU TPaK/IaH.



52. HemmpaBoMepHBIN O0TKa3 B IPHEME HIIM PACCMOTPEHHUH OOpAIICHUN IPpaK/IaH, HapyIIeHHE
CPOKOB WJIH MOPAJIKA UX PACCMOTPEHHUSI, IPUHATHE 3aBEI0MO HEOOOCHOBAHHOTO,
HE3aKOHHOTO PEILEHUs, ITPECIIeIOBAHNE IPAXK/IAH 38 KPUTHUKY, MPEIOCTABICHUE
HEZ0CTOBepHOI nH(pOpMaluK 100 pasrialleHrue CBEICHUNA 0 YaCTHOM )KU3HU IpakJaHNHA
(6e3 ero cormacwsi), a TaKXKe IPYTHe HAPYIICHHS 3aKOHOATENIbCTBAa 00 0OpaIeHusIX rpakaaH
BJIEKYT 32 COOO OTBETCTBEHHOCTD JIOJKHOCTHBIX JIUIl B COOTBETCTBUU C 3aKOHOJATEICTBOM
Poccuiickoit denepanun.

3akaI0uNTEeIbHbIE TOJ0KEHH S

53. Hacrosimiee Ilonoxxenue pa3paboTaHO B COOTBETCTBUU C Y CTAaBOM Y UPEKICHUS U
BBOJIUTCS B JICHICTBHE TIOCIIC YTBEPIKICHUS PYKOBOIUTEIEM Y UPEIKICHHUS.

54. Vsmenenus B Hacrosiee [looxeHrne MoryT ObITh BHECEHBI IIPH U3MEHEHUU
3aKOHOJATEIbCTBA B 00JIACTH PACCMOTPEHMSI OOpallieHUH I'pakJjaH U I0PUIUYECKUX JIMLL.



dopma KypHaJa oOpameHuit

[Tpunoxenue 1

Anpec
®.1.0. MecTa
Nudop
rpakJaHUHA JKUTEJIbCTBA A
Ne m\nm , pouTeNs rpaxJIaHruHa
Hara Kpartkoe | JomkHOC 00
(3aKOHHOTO , poauTens
HOCTYILI ®.1.0. coJepka Tb, UCIIOJIH
(peruct IIPEACTaBUT (3aKOHHOTO
eHUusd obOyyarore HHUE d.N.0. €HUU
pa- enst), MPEACTaBUT
oOparue rocs oOparie | ucroaHUT | (TIpUHS
IIUOHHBI MPEICTABUT enst),
. HUS HUS ens TOE
it No) eI MECTOHAXO0XK
pelieHu
IOPUANYECK JIeHUE o)
Oro JIMIA IOPUANYECK
Oro JIUIA
1 2 3 4 5 6 7 8




[Tpunoxenue 2
KAPTOUYKA JIMYHOI'O IPUEMA I'PAXKJIAH

CBeneHus O 3aABUTEIE:

(paMunmst, UMs1, OTYECTBO TPAXKIAAHNHA)

(MOYTOBBI agpec; aapec MecTa KUTENbCTBA MPaXKAaHUHA; KOHTAKTHBIHN TenedoH)

Copep:xaHue yCTHOrO oOpalieHus:

Pe3yabTaT paccMOTpeHHs YCTHOIO 00OpalleHUusl TPaskIaHuHA
1. JIaHo ycTHOE pa3bsiCHEHUE

2. [IpunsaTo nuchMeHHOe oOpallieHue AJs Iepeaund Ha pacCMOTPEHUE

(JIOJKHOCTD JIMLA, POM3BO/MBLIETO JIMYHbII npuem) (moanuch) (GaMuims 1 MHULHAIbL)

Bx.Ne ot
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